Circulars file

CIRCULAR NO.SU/BBA&BCA/CBC & GS/66/2018

[t is hereby informed to all concerned that, the syllabi prepared by

the Board of Studies & recommended by the Dean, Faulty of Commerce

& Management the Academic Council at its meeting held on 30 June

& 02 July 2018 has accepted the syllabi under Choice Based Credits
& Grading System for Bachelor of Computer Application & Bachelor

of Business Administration First Semester under the Faulty of

Commerce & Management as enclosed herewith.
This is effective from the Academic Year 2018-2019 and onwards.
All concerned are requested to note the contents of this circular and

bring the notice to the students, teachers and stalf fof their information
. ‘ :
and necessary action. A |
v a 4%
University Campus, * oo i
Aurangabad-431 004. s : y
g 5 Deputy Registrar,
*
*

REF.NO.SU/2018/ . :
Date:- 17-07-2018.] 1415} ~1455) Syllabus Section

Copy forwarded with compliments to :-
1] The Principals, affiliated concerned Colleges,
Dr. Babasaheb Ambedkar Marathwada University.
2] The Director, University Network & Information Centre, UNIC, with a
request to upload this Circular on University Website.
Copy to :-
1] The Director, Board of Examinations & Evaluation,
2] The Section Officer, [ B.Com.Unit | Examination Branch,
3] The Section officer, [Eligibility Unit],
4] The Programmer [Computer Unit-1] Examinations,
5] The Programmer [Computer Unit-2] Examinations,
6] The In-charge, [E-Suvidha Kendra],
' 7] The Public Relation Officer,

48] The Record Keeper, inel
il P Principal
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Business Management and
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e Theory- 80

e e
=5 =4

Sessional 20

Credits 4

Familiarizing with different devices and facilities of computer system.

Study of MS-Word , Excel & Power Point:
1. Features and tools of MS-Office, Word, Excel, Power Point.

2. Word: Creating word documents, menu. office assistant working with files , editing
text, saving, printing , undo, redo, spelling, formatting. ruler, selecting, cutting. copying,
numbering, bullets, page. orientation, margins. tables in a document. formatting text in
table, addition deletion of rows columns, record handling, sorting, label, & envelop, using
forms, Recycle bin. Protection of documents, mail merge. s o _
3. Exeel: Excel Sheet creation, entering data, layout and formatting of sheet preview &
print, working with range. rows. columns, total, sorting using fnmattfngr-tﬁ{)lbars;fﬂl‘mﬂt
cells, cell content moving & coping grouped & ungrouped worksheet alignment of text,
border colors, page setup, chart, types of chart merging sizing printing chart objects,
formatting charts, formula paletie | functions & uses - Analysing data with excel.

4. Power Point: Creating a presentation, modifying visual elements, adding objects,

applying transition, animation and linking, preparing layouts, presenting a slide show.

Reference Books:-

1. Courter Marquis - Office - 2000

2. Courter Marquis - Office - 97

3. Mansfield - MS- Office

4, Swell - MS- Office - 97

5. Syber Publication - Office- 2000 Complete Ulrich, L. - Sams Teach Your self 2000.
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7 .1 BASIC ‘WER TFRC T Y7
P,U"!‘:R Vi El: BASIC OF WEB TECHNOLOGY

Theory 80
Sessional 20

Credits 4

e e —

Unlt 1 H l ML L\. I'ul ms
Introduction To HT Ml WWW, W3C, web publishing, Common HTML, lug.\: Physical

& Logical, Some basic tags like, changing background color of page, text color ete., Text
formatting tags. .tags, Ordered & Unordered Lists Tags, Inserting image, Links: text,
m'mge links, image mapping .

Ul}it Il'l‘able

& N or ‘_:_;!‘tles, use of <div>& <spam=>, padding, CSS mulllplL columns.

Unlt IV JavaScr‘?pt Basic
- Introduction to Java Script, variable, commands, operations, syntax, objects, data types,
JavaScript DOM theory.

Reference Books:

e -1, HTML, DHTML, JavaScript, Perl & CGI Ivan Bayross
A 5 , ' 2. HTML & CSS : The Complete reference, Fifth Edition By Thomas Powell
ol 4 Html, Xhtml, And Css Bible (English) 5th Edition (paperback) by Schafer, Steven
. 4. HEAD FIRST HTML AND CSS, 2/ED (UPDATED FOR HTML) by ROBSON
. ‘ 5. Beginning HTML and CSS (English) (Paperback) by Rob Larsen
r; , . , ‘ 6. Learn to Code HTML and CSS (English) (Paperback) by Howe
‘F 4 4 7. Javascript Bible (English) 7th Edition by Danny Goodman Michael Morrison Paul
| Novitski Tia CipstaffRayl
. 8. Javascript Programming: Pushing the Limits (English) 1st Edition By (2013)Jon
Raasch
' 9. Head First JavaScript (2007) By michael Morrison
v
(O,
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